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Policy Statement
We follow the guidelines of the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013 for the reporting of accidents and incidents. Child protection matters or behavioural incidents between children are not regarded as RIDDOR incidents and are covered under separate safeguarding and behaviour policies.

Procedures
Accident Book
· All accidents are recorded in the ACCIDENT AND INCIDENT FILE, including: child/adult name, date, location, time, a brief description of the injury, and how it occurred.
· The report is signed by the member of staff involved, and the parent/carer is informed at collection.
· Any work-related accidents involving staff or visitors are also recorded, in accordance with RIDDOR requirements.
Incident Book
· Staff and volunteers carry out all health and safety procedures to minimise risk and know emergency procedures.
· Any injury evident when a child arrives at the setting should be noted in the INCIDENT BOOK and signed by the parent/carer.
· Any incident involving a child, adult, or visitor must be recorded in the INCIDENT BOOK, dated and signed.
· If an incident occurs requiring evacuation, we follow the procedures in our Fire Safety and Emergency Evacuation Policy or the risk assessment for an outing.

Reporting Accidents and Incidents
We notify Ofsted as soon as possible, but at least within 14 days of any instances involving:
· Food poisoning affecting two or more children or adults on our premises.
· A serious accident, injury, or serious illness of a child in our care, including action taken in response.
· The death of a child in our care.
Local child protection agencies are informed of any serious accident, injury, or death of a child, and we act on any advice provided.
Environmental Health Department is informed of food poisoning incidents affecting two or more children or adults.
We comply with RIDDOR 2013 for reporting work-related accidents to the Health and Safety Executive (HSE), including:
· Work-related accidents leading to an injury requiring immediate hospital treatment for a member of the public (child or adult).
· Work-related accidents leading to a specified injury for a staff member (e.g., fractures, amputations, serious burns, loss of consciousness due to head injury).
· Work-related accidents leading to absence from work for seven consecutive days. All injuries causing three or more consecutive days of incapacity are recorded in the accident book.
· Staff suffering from a reportable occupational disease or illness, as specified by the HSE.
· Any death of a child, adult, or staff member connected to a work-related accident.
In the unlikely event of a terrorist attack:
· We follow emergency services advice regarding evacuation, medical aid, and contacting children’s families.
· The standard Fire Safety and Emergency Evacuation Policy is followed.
· The incident is recorded once the threat has been resolved.
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